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Assignment Agreement Letter (AAL)Non-Exempt Positions
[Address]
[City], [State] [Zip]

 [Date]

[Candidate Name]
[Address]
[City], [State] [Zip]
Dear [Candidate Name]:
RIGHT ACCORD Health Staffing and Placement Servicesis pleased to offer you the position of [Title]. In this position, you will be reporting to [Name of Supervisor].  You will be paid an hourly rate of [$Rate] and will be eligible for overtime for those hours worked over 40 hours in a normal workweek. 
In this position, you [will] be eligible for employer provided benefits that will be explained in detail by__________.
In this position, you [will not] be eligible for employer provided benefits.
Please note that your employment with the Company is for no specified period and constitutes "at-will" employment. As a result, you are free to resign at any time, for any reason or, for no reason. Similarly, the Company is free to terminate its employment relationship with you at any time, with or without cause.
Your acceptance of this offer and commencement of employment with the Company is contingent upon the successful completion of our new hire screening and on-boarding process. You will also be required to execute the Company’s standard form of Confidentiality Agreement; a copy is enclosed for your review and execution, prior to or on your Start Date.
On your first day of employment, you will be provided with additional information about RIGHT ACCORD Health Staffing and Placement Services,policies and procedures, benefit programs, general employment conditions, and information about the client facility where you will be assigned. To fulfill federal identification requirements, you should bring documentation to support your identity and eligibility to work in the United States.
We are pleased to have you join the RIGHT ACCORD Health Staffing and Placement Servicesteam as a member of what we feel is an organization that offers each employee an opportunity for personal and professional development. If you have any questions, please do not hesitate to contact me at [Phone Number]. We look forward to working with you and hope you will find your employment at RIGHT ACCORD Health Staffing and Placement Servicesa rewarding experience.
Please sign and return the duplicate letter to my attention via hard copy. If I can answer any questions for you, please do not hesitate to contact me directly.
Sincerely,
[Name] 
[Title]
I accept this offer of employment and will begin work on [date]______________________ 
Signature: __________________________________________Date:_____________________
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