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POSITION DESCRIPTION/EVALUATION

POSITION TITLE:

SUPERVISOR TITLE:

PERSONNEL SUPERVISED:



Home Health Aide (HHA)

Administrator

None

POSITION SUMMARY: Provides for the personal care needs of the clients on services with the agency within the guidelines established for the position.

EDUCATION QUALIFICATIONS: Successful completion of home health aide or nurse’s aide education program. High school diploma or equivalent.

EXPERIENCE QUALIFICATIONS: Six months of related experience required, 1 year related experience preferred.

LANGUAGE QUALIFICATIONS: Ability to read and comprehend simple instructions, short correspondence and memos. Ability to effectively communicate with clients, family members and staff.

PHYSICAL DEMANDS: Utilizes proper body mechanics. An extensive amount of travel is required for this position. Must be able to lift and stoop, effectively, up to 100 times each work day to perform client service responsibilities. Must be able to hear adequately with no more than an amplifier to communicate effectively with clients/family/staff. Must be able to ambulate on both legs/feet on uneven and even surfaces.

TASK MANAGEMENT: Must be able to make decisions based upon educational preparation and home health aide experience that reflect consistency with agency philosophy, policy and procedures.

WORK ENVIRONMENT: The primary work environment for this position is the client’s home; therefore, multiple variables exist.

EXPOSURE RISK CATEGORY: Category 1 – may anticipate exposure to blood/body fluids during the performance of this job.

MUST RELATE WELL TO ALL AGE LEVELS ADULT AND/OR GERIATRIC.

OTHER REQUIREMENTS:
Current State drivers license, current auto liability insurance, current

CPR certification, required number of inservice hours, compliance with current State qualifications.

Must be able to report to work punctually.

HOME HEALTH AIDE (HHA)


DUTIES & RESPONSIBILITIES

Utilizes the appropriate charting forms; documents appropriately and legibly on charting forms with an understanding of the legal implications of clarity.

Documentation of the client chart correlates with aide care plan

Maintains a safe client environment

Preserves human dignity and confidentiality of the client.

Works under the direction of the Registered Nurse.

Provides basic personal care such as assisting with bathing, oral hygiene, toileting, skin care, ambulation, exercise, etc., as appropriate.

Accurately measures and records vital signs including temperature, pulse, respirations, blood pressure.

Accurately measures patient girth, intake/output.

Uses good handwashing and aseptic technique with Agency approved equipment. Adheres to isolation procedures as indicated.

Provides a clean and safe environment within the home including safe use of equipment.

Assists with household tasks directly essential to the client’s health.

Does not administer medication, take physician’s orders or perform other procedures requiring knowledge/skill of a licensed/registered nurse or therapist.

Prepares meals based on client preference and prescribed medical regimen.

Performs range of motion and other simple procedures as an extension of therapy services as ordered and within the training limitations of the aide.

Immediately reports any changes in client’s mental, physical or environmental condition or any incidents to the appropriate supervisory personnel.

Accurately documents services provided in accordance with agency policies and procedures on the day services are rendered and submits information according to Agency policy.

Participates in patient care conferences

Attends appropriate inservice and continuing education programs totaling no less than 12 hours per year.

Documents all patient-related activities in a timely manner. Submits all paperwork regularly, no less frequently than weekly. Paperwork is due every Monday morning by 9:30am
Maintains the confidentiality of all client/employee/company business.

Complies with all agency policies and procedures

Complies with all human resources requirements

Performs other related duties as requested or required


This job description is representative only and not exhaustive of the task an employee may be required to perform. This document in no way constitutes an offer of employment or a contract of employment. This agency reserves the right to modify job descriptions, policies or any other procedural documents at any time, for any reason without prior notice.

I have read the above job description and am able to perform the duties assigned. □ Yes  □ No

If no, please explain: ___________________________________________________________________

_____________________________________________________________________________________

_______________________________________ Supervisor Date



_______________________________________ 

Employee Date


